
FORT SCOTT COMMUNITY COLLEGE 
Position Description TH01 

 
JOB TITLE:  Technical Director/Theater Manager 
 
DIVISION/DEPARTMENT:  Academic Affairs  RESPONSIBLE TO:  VP of Academic Affairs 
 
MONTHS PER YEAR:  12   HOURS PER WEEK: Exempt   UPDATE:  02-23 
 
CREDENTIALS: 

Bachelor of Arts or Bachelor of Fine Arts preferred, Associate of Arts with extensive experience 
in stage projects, such as carpentry, scenic and lighting design, and construction will be 
considered. 
Thorough understanding of operation and control of sound, light, video, and other production 
equipment.  
Excellent computer and technical skills required. 
Excellent leadership, communication, and organizational skills required. 
Previous experience with production software and video editing software required. 
Ability and willingness to work evenings and weekends as necessary to support scheduled 
events. 

 
JOB PURPOSE:   
The technical director/theater manager is responsible for the quality of the technical aspects of events 
held in the Ellis Fine Arts Center.  This person is also responsible for organizing and maintaining 
equipment and work areas as well as assisting with recruiting for the college’s fine arts programs. 
 
DUTIES AND RESPONSIBILITIES: 
Manages the scheduling, training, coordination, and supervision of the activities of individuals involved 
in the technical operations of the Ellis Fine Arts Center, including working in collaboration with FSCC’s 
theater instructor/director.  
 
Works in conjunction with FSCC theater instructor for FSCC productions. 
 
Responsible for the technical operations of the theater, including computerized lighting and sound 
systems, rigging, set design and construction, stage management, and appropriate safety precautions 
and procedures. 
 
Coordinates necessary maintenance, modification, fabrication, repair and purchase of production 
equipment and supplies.  Monitors the condition of equipment including lighting, sound, and rigging 
equipment; arranges for the repair and replacement within budgetary constraints; performs preventive 
maintenance on equipment.  
 
Recommends expenditure of approved operations budget for upkeep of facilities and equipment. 
Negotiates prices and arranges purchase requisitions for approved equipment.  



Assists with the preparation and control of production budgets; maintains inventory and orders 
specialized supplies. Makes recommendations regarding capital purchases of technical equipment.  
 
Analyzes and evaluates the need for technical support for various events and performances and plans, 
develops, schedules and provides the technical support required for each event or performance. 
Determines the necessary technical supports, such as lighting, sound, staging, and special needs, 
necessary for events and performances presented at the facility in advance of production dates. Advises 
production managers, lighting and sound designers, on the technical specifications, costs and usage of 
technical equipment required for the individual show, and supervises the implementations of approved 
technical designs.  Programs sound equipment, lighting equipment, and other technical systems in 
advance of performances and productions.  
 
Troubleshoots and resolves problems with production equipment.  
 
Assists guests with technical matters and participates in resolution of performance issues, as needed. 
Serves as technical representative for groups using the facility. 
 
Orients facility renters and visiting productions to safety, technical characteristics and other areas of 
facility operations; assists with the use of the technical equipment by those renting the facility. 
 
Oversees and supervises the set-up and take-down of contract productions, ensuring proper care of the 
facility; coordinates with production company staff on sets, props, costumes and other items being 
delivered and set-up.  
 
Develops, implements and reviews policies and procedures to ensure safe practices and procedures 
used in technical production; trains and directs staff and other production company personnel in safe 
work practices.  
 
Assists with recruiting for the college’s fine arts programs. 
 
Other duties as assigned by the VP of Academic Affairs 
 
 
 
 
Employee:  ____________________________________         Date: _______________ 
                                 Signature 
 
 

All job descriptions are subject to revision based on changing needs of the college. 


